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Examination Registration for Private Candidates
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In this guide, we provide the steps that you would need to complete for each of the
scenarios below:

1. Register and make payment for GCE-Level Examination(s)

2. View Examination Registration details

3. View / edit Personal Profile

4. Apply for Subject Amendment(s) and make payment

5. Apply for Examination Withdrawal

6. View/download Entry Proof(s)



1. Register and Make Payment for GCE-Level Examinations(s)

3

1. Once you are logged in to your Candidates 
Portal account, click on ‘Applying for Exams’ 
and select the option ‘GCE-Level 
Examination(s)’ under the dropdown list.



2. The registration instructions will be 
displayed. Please read them.
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1.Register and Make Payment for GCE-Level Examinations(s)

3. Click Start a new Registration to 
commence your registration.



4. The list of subjects will be displayed.

5

1. Register and Make Payment for GCE-Level Examination(s)

5. Search or Filter for the subject to 
register for.

6. To view the information for each 
subject’s papers, click View Details
below the subject name.



7. Click Add Subject to include a 
subject to your list of selected 
subjects.
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1. Register and Make Payment for GCE-Level Examination(s)

8. Click on this arrow icon to 
view your list of selected 
subjects.



9. Subjects that have optional 
paper(s) or that allow you to 
choose your examination series 
(i.e. Mid-Year or Year-End) will 
have an option to Choose 
papers displayed here.

Click Choose papers to add the 
subject and its papers to your 
list of subjects.
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1. Register and Make Payment for GCE-Level Examination(s)

10. After adding all subjects, click Confirm Selected 
Subject(s) to proceed to the next step.



11. The list of selected subjects 
will be displayed here.
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1. Register and Make Payment for GCE-Level Examination(s)

12. Click Remove to delete any 
of your selected subjects.

13. Click Add More Subjects to 
add additional subject(s) to your 
list of selected subjects.

14. Click Proceed to Review 
Particulars if there are no 
changes required to your 
selected subjects.



15. Click Edit particulars to 
update the contact details
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1. Register and Make Payment for GCE-Level Examination(s)

17. Click Confirm Particulars if 
your particulars are accurate.

16. Click on arrow icon to 
expand the details



20. Click Confirm and Pay to make 
payment.
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1. Register and Make Payment for GCE-Level Examination(s)

19. Tick the 
Declaration

18. Personal particulars, selected subjects and the 
fees that need to be paid will be displayed.



21. Select Payment 
method.
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1. Register and Make Payment for GCE-Level Examination(s)

Note: You would only 
be provided with the 
following payment 
methods :

- Credit/Debit Card 
- PayNow



22. Make payment 
based on the selected 
payment method.

Payment Method: PayNowPayment Method: Credit/Debit Card
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1. Register and Make Payment for GCE-Level Examination(s)
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1. Register and Make Payment for GCE-Level Examination(s)

24. Click View Transaction Details to view the payment summary.

23. The payment status will be 
displayed.
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1. Register and Make Payment for GCE-Level Examination(s)

27. Click View Registered Exam(s) to view 
the list of examination registration(s).

25. The payment summary will 
be displayed.

26. Click View full summary to 
view the details of the 
registration/transaction.
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2. View Examination Registration Details

1. Click View Registration to 
view the details of your 
registered examination.

Note: You may click on this link to apply for Access 
Arrangements if applicable.
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2. View Examination Registration Details
2. Click Download 
Summary to download a 
pdf of the receipt

3. Click Amend Subject(s) to 
amend the registered 
subjects/papers

4. Click this link to withdraw from the 
entire examination. 

5. Click Back to Registered 
Exam(s) to view the list of 
examination registrations.
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2. View Examination Registration Details

6. The draft will be saved if your 
registration is not submitted.

7. Click Continue Registration 
to continue with the application.

8. Click Delete to delete 
the draft application.

Note: Only one draft will be created at any point in time.



1. Locate the Profile Icon on the 
top right corner of the 
Candidates Portal homepage, 
and select ‘My Profile’ from the 
drop-down list.

3. View/Edit Personal Profile 
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2. Click Edit Particulars to amend 
your particulars.

3. View/Edit Personal Profile 
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4. Apply for Subject Amendment(s) and Make Payment

1. When you reach the View Registration page, 
you can click Amend Subject(s) to submit 
your subject amendment application. 
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4. Apply for Subject Amendment(s) and Make Payment

2. The instructions to perform subject 
amendments will be displayed.

3. Click Start Subject Amendment if 
you wish to proceed with a subject 
amendment application.
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4. Apply for Subject Amendment(s) and Make Payment

4. The list of registered subjects 
will be displayed.

5. Subjects that allow you to choose 
your examination series (i.e. Mid-Year 
or Year-End) will have an option 
to Edit the papers displayed.

Click Edit to amend the examination 
series.
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4. Apply for Subject Amendment(s) and Make Payment

6. To remove a registered subject, 
click Delete.

7. The subject that you wish to delete will be 
displayed at the bottom of the page.

8. Click Undo delete to restore the deleted 
subject to the list of registered subjects.
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4. Apply for Subject Amendment(s) and Make Payment

10. If there are no additional subjects to add, click 
Skip Add Subject to move to Step 3.

9. To add another subject, click Add 
Subject to move to Step 2
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4. Apply for Subject Amendment(s) and Make Payment

11. After clicking ‘Add subject’, you 
will arrive at this page. A list of 
subjects will appear. To add 
another subject, click the + Add 
Subject option that is found 
beside each subject. 
This step follows the same process 
as the step to add subjects that 
you carried out during your 
examination registration.

Note: Only subjects that were 
not registered previously will 
be displayed.12. Click Proceed to Review Subject(s) 

to move to step 3.
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4. Apply for Subject Amendment(s) and Make Payment

13. Click Edit Registered Subject to move
to Step 1.

15. Click Confirm Amendment to 
move to step 5.

14. Click Add Subject to move
to Step 2.
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4. Apply for Subject Amendment(s) and Make Payment

Note: This step follows the same process as 
the step for the review of particulars that was 
carried out during your examination 
registration.

16. Once all details have been verified, 
click Proceed to Summary.



19. Click Confirm and Pay.
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4. Apply for Subject Amendment(s) and Make Payment

18. Select Declaration

17. Your personal particulars, amended/ added subjects 
and the fees that need to be paid will be displayed.

Note: There will be an 
amendment fee imposed 
for each subject 
amendment application
which involves the adding 
of new subject(s).
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4. Apply for Subject Amendment(s) and Make Payment

22. Click View Registered Exam(s) to view 
the list of examination registration(s).

20. The payment summary will 
be displayed.

21. Click View full summary to 
view the details of your subject 
amendment application.
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1. Click this link to withdraw 
from the examination.

5. Apply for Examination Withdrawal
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5. Apply for Examination Withdrawal

2. The instructions on withdrawing 
from the examination will be displayed.

3. Click Withdraw from Exam if you wish to 
proceed with a withdrawal application.
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5. Apply for Examination Withdrawal

4. Select a reason for withdrawal from 
the drop down list.

Note: If ‘National Service’ or 
‘Others’ reason is selected, 
additional remarks would be 
required.
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5. Apply for Examination Withdrawal

5. Upload supporting document(s).

6. Click Review Details.
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5. Apply for Examination Withdrawal

7. Review your withdrawal 
details via this page.

9. Click Confirm Withdrawal to 
submit your withdrawal application.

8. Select the check box to submit 
your declaration.



35

5. Apply for Examination Withdrawal

10. Click Proceed to confirm 
that you would like to submit 
the withdrawal application.
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5. Apply for Examination Withdrawal

11. Click View Registered Exams to 
view your withdrawal application 
details.

Note: The status of the withdrawal application would be indicated as “Pending Approval 
(Withdrawal)”, until SEAB processes the withdrawal application. Once the withdrawal 
application is approved, the status would be updated to “Withdrawn”.
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6. View/Download Entry Proof(s)

2. Click the View Entry Proof icon 
found in the email and login to 
Candidates Portal.

1. You will receive an email once 
your entry proof is available for 
download in the Candidates Portal.
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6. View/Download Entry Proof(s)

4. Click View 
Registration to view 
your entry proof(s).

3. The last updated date of 
your entry proof will be 
displayed here.
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6. View/Download Entry Proof(s)

5. Click Download to 
download the entry 
proofs for your 
examinations.
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